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ADMINISTRATIVE MATERIALS
The look and feel of Eximbank stationery items have to follow the guidelines for basic elements. As well 
as rules for typesetting and lay-out, this section provides detailed specifications for the production of 
these materials. To achieve brand consistency, we need to take care with the choice of paper stock 
as well as graphic considerations.

SIZE: 210 mm(w) X 297 mm(h)
Font: VNI-Avo (a:7.6pt, b:14pt & c,d:10)
Scale: 35%
(See in specific design)

Paper specifications: 80 gsm
Printing: Offset lithography (do not use thermography, silk printing)

TAØI LIEÄU HAØNH CHAÙNH
Caùc taøi lieäu haønh chaùnh (giaáy tieâu ñeà, giaáy fax, bao thö, danh thieáp…) töø hình thöùc beà ngoaøi cho 
ñeán söï caûm nhaän beân trong ñeàu phaûi theo höôùng daãn ñaõ neâu treân. Cuõng nhö luaät veà kieåu chöõ vaø 
caùch trình baøy, chöông naøy seõ cung caáp töøng chi tieát thieát keá cuûa caùc taøi lieäu haønh chaùnh. Ñeå ñaït 
söï nhaát quaùn cho thöông hieäu Eximbank, caàn chuù yù khi choïn loaïi giaáy vaø chi tieát cho phuø hôïp.

Kích thöôùc: 210 mm(w) X 297 mm(h)
Phoâng chöõ: VNI-Avo (a: 7.6pt, b:14pt & c,d:10)
Tyû leä: 35%
(Xem thieát keá chi tieát)

Ñònh löôïng giaáy: 80 gsm
In: Baûn in offset (khoâng in baèøng nhieät, luïa)
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